
  

 

 

 

Reference Request Guide 

The Health Professions Committee appreciates your efforts in helping our students 
gain admission into their chosen professional school. This guide is intended to assist 
you with suggested topics to mention in your evaluation of the applicant. 

Letters of evaluation (LOE) are a critical component of the application process for 
professional schools. The Health Professions Committee (HPC) frequently uses quotes 
directly from letters of evaluation when composing the committee letter. To comply 
with the request for professional programs, we ask that all letter writers please use the 
following format when composing your LOE:  

All LOEs must be on letterhead, signed by the letter writer, and contain a date 
of composition.  Without these items, the letter will be returned to the letter 
writer for revision. Please note that a brief explanation of the timeframe and 
context in which you know the applicant is a great help to the committee.  

Please be sure to address all letters as: “Dear Admissions Committee 
Members:” 

Submitting your letter: Evaluators can submit their letter to the HPC via email. 

• Email letter (as a .pdf) to hpcommittee@mail.fresnostate.edu  
 

If you have questions or concerns regarding your letter submission via email, 
please feel free to contact the Fresno State HCOP office at (559) 278-4748. 

Most professional schools seek your opinion on non-quantifiable attributes of the 
candidate such as traits the applicant exhibits in your interactions. Please refer to the 
topics below for guidance. 

Personal Competencies 

Download the AAMC Premed competencies 
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